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Purpose: Describes how measuring and test equipment is calibrated and controlled so measurements are
accurate and traceable.

1 · Purpose & Scope

Describes how measuring and test equipment is calibrated and controlled so measurements are accurate and
traceable.

2 · Process

1. register all measuring and test equipment on the Calibration Register;

2. calibrate each item per the schedule and the relevant standard;

3. label each item with its calibration status and next-due date;
4. quarantine and tag out any out-of-calibration equipment;

5. record calibrations and certificates on the Calibration Register.

3 · Responsibilities

Directors — endorse and provide oversight.
Cost Controller / Management — apply and maintain the records.

Workers & contractors — follow and report non-conformances.

4 · References

DTL-QA-REG-0002 Calibration Register
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